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	 JOB DESCRIPTION


	Job Title:
	Higher Level Teaching Assistant

	Post Ref No:
	

	Division/School:
	Chesnut Lodge School

	Grade:
	APT & C Scale 5 SCP 22 - 25

	Responsible to:
	Headteacher

	Responsible for:
	


	MAIN PURPOSE OF THE JOB:

	To work with and supervise individuals and groups of children under the direction/instruction of teaching and/or senior staff, inclusive of contribution to teacher lesson plans, delivery and assessment, enabling access to learning for all pupils and support in classroom management and behaviour techniques. Taking a lead role with some Common Assessment Frameworks, maintaining home / school links whilst students are recuperating, multi-agency networking and providing support and mentoring for support staff throughout the school. 



JOB PROFILE

SUPPORT FOR THE PUPIL

· Promote inclusion and acceptance of all pupils.

· Provide consistent support to all pupils, responding appropriately to individual pupil needs.

· Encourage pupils to interact with others and engage in activities led by the teacher.

· Promote self-esteem and independence, employing strategies to recognise and reward achievement within established school procedure.

(In conjunction with the teacher)

· Assess the needs of pupils and use detailed knowledge and specialist skills to support pupil learning.

· Establish productive working relationships with all pupils, acting as a role model and setting high expectations.

· Contribute to the development and implementation of individual learning plans.

· Provide feedback to pupils in relation to progress and achievement.
SUPPORT FOR THE TEACHER

· Contribute to and implement the lesson plans, worksheets, learning objectives etc, within agreed system of supervision.

· Produce worksheets within agreed system of supervision.

· Assist with the display of children’s work.

· Effectively contribute to the selection and preparation of teaching resources that meet the diversity of pupils’ needs and interests.

· Use teaching and learning objectives to plan and to evaluate lesson/work plans as appropriate within agreed systems of supervision.

· Monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives.

· Provide objective and accurate feedback and reports as required, to the teacher on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.

· Be responsible for keeping and updating records in agreed format with the teacher, contributing to reviews of systems/records as requested.
· Administer and assess/mark tests and accurately record achievement/progress and invigilate exams/tests as appropriate to Key Stage.

· Establish a clear framework for pupil discipline, anticipate and manage pupil behaviour constructively, promoting self control and independence, in line with established school policy.
· Support the role of parents in pupil learning and contribute to meetings with parents to provide constructive feedback on pupil progress/achievement etc.

· Facilitate home education whilst students are recuperating.

· Provide cover for teacher absences.

SUPPORT FOR THE CURRICULUM
· Deliver learning activities/programmes, according to pupil learning styles and individual needs within agreed system of supervision.
· Support the delivery of literacy/numeracy programmes, effectively utilising all alternative learning opportunities to support extended development.

· Use ICT effectively in learning activities and develop pupils’ competence and independence in its use.

· Assist pupils to access learning activities through specialist support e.g., curriculum,/SEN specialism.

· Select and prepare required resources to lead learning activities, taking account of pupil’s interest, language and cultural backgrounds.

· Advise on appropriate deployment and use of specialist aid/resources/equipment

SUPPORT FOR THE SCHOOL

· Comply with school policies and procedures relating to child protection, health, safety and security, confidentiality and data protection.  Report all concerns to the appropriate person (as named in the policy concerned.)
· Take a lead role on the Common Assessment Framework (CAF).

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to the school ethos, aims and development/improvement plan.

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils taking the initiative to develop appropriate multi-agency approaches.
· Suport staff in care roles and carrying out appraisals where appropriate.

· Attend and participate in regular meetings as appropriate.

· Participate in training and other learning activities as required.

· Establish own best practice and lead specialist area and use to support others.
· Assist with the planning of opportunities for pupils to learn in out-of-school contexts, according to school policies and procedures and within working hours.
· Contribute to the identification and execution of appropriate out of school learning activities which consolidate and extend in school activities.

· Contribute to the planning and running of extra curricular and school community events eg: assemblies, special event, fundraising.

GENERAL 
Abide by the objectives and targets of the School and the Governing Body and follow the procedures and practices utilised in all aspects of the work, including computerised and manual systems and the maintenance of relevant records.

Fulfil personal requirements, where appropriate, with regard to the School’s policies and procedures, particularly in respect of health and safety, emergency evacuation, security, equal opportunities, customer care, work standards and promotion of the School’s Core Values.

You are expected to comply with the School’s codes of conduct and accountability.

Undertake any other duties and responsibilities as may be assigned from time to time, which are commensurate with the grade of the job.

This job description is not intended to be either prescriptive or exhaustive; it is issued as a framework to outline the main areas of responsibility.

The Council and its schools are committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expect all staff, workers and volunteers to share this commitment
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